
MEMORANDUM 
 

To: ENG 411 Students         Date:  13 January 2016 
From: Professor Beth Impson, Instructor  BI 
Re: Documented Argument Proposal 
_____________________________________________________________________________ 
This is a required component of the researched essay, worth 10% of the total project grade. If 
you do not submit it, you will fail the project. If you do not submit it in class, on the due date, the 
lowered grade will adversely affect your total project grade as well. 
 
Format 
Use this memorandum format for your proposal.  Pay close attention to what you see: it is single-
spaced, with a double space between paragraphs instead of indentions; it is TNR 12 as always.  
Note where spaces are, and where boldface type is used.  Do not copy the questions; just place 
your answers under each heading.  This format may not be exactly the same as formats I’ve 
given to other classes, by the way (there are numerous memorandum formats), so rely on this 
document only for this class. 
 
Topic  
What is your specific topic? Write out your research question, then explain the topic in a well-
developed paragraph.  This should go beyond what is in the assignment, and address some 
specific areas you plan to explore within the broader topic. 
 
Interest  
Why have you chosen this topic?  Be specific.   
 
Knowledge  
What is your current level of knowledge concerning this topic?  Be specific. 
 
Controlling Idea 
A.  What is your tentative controlling idea (thesis)?  State it in one complete sentence.  Be sure 
this is stated as a direct answer to the research question given in the topic overview.   
 
B.  Why have you developed this CI at this time? (You may need to change it as you do more 
research, of course.)  Explain in a well-developed paragraph. 
 
Sources 
Create an MLA Works Cited citation for each of two sources you have found, not including the 
Templeton editorials. Under each citation, explain specifically how you think those sources will 
be helpful in developing your argument.   
 


